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MULTIPLE SSN OR TAX IDENTIFICATION NUMBERS 
 
I. Enter up to 5 SSN and Tax ID numbers 

 
Up to five social security and tax identification numbers for each debtor and joint debtor may 
be entered. 
 
After a social security number or tax id is entered a plus icon appears beside the SSN/ITIN and 
Tax ID/EIN fields. To add another identification number, click the “plus” icon for another field 
to be displayed to enter additional number(s).  CM/ECF will also format the numbers if you do 
not insert the hyphens. 

 

 
 
II. Display of Multiple Identification Numbers 

 
As is standard with public notices, queries and dockets, only the last four digits of social 
security numbers are displayed. 
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CLAIMS / CREDITORS 
 
I. Warning Message on Final Screen 
 

When electronically filing claims, as well as performing creditor maintenance transactions, 
there will now be a final screen that gives the user a warning when finalizing the transaction. 
  

 
 

CREDITOR MAILING MATRIX 
 
I. List of Creditors (Creditor Mailing Matrix) 
 

The title of the former “Creditor Mailing Matrix” menu item (found under Utilities, Reports and 
Query) has been changed to “List of Creditors.”  

 

 
 
The title of the former “Upload a Creditor Matrix file” menu item has been changed to “Upload 
list of creditors file.” 
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REPORTS 
 
I. Docket Report 
 

1. Page counts for documents.  A check box is available on the docket sheet selection screen 
to select page counts.  The number of pages is displayed under the document number on 
the docket sheet.  For documents with attachments, the number of documents is shown, as 
well as, the total number of pages. 
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Docket Report - continued 

 
2. Create Appendix: include all entries / selected entries only.  The Docket Report selection 

screen now displays additional options under the “Create Appendix” selection to help 
reduce the size of the documents.  By default, the “all docket entries in this case” option is 
selected and the full public docket sheet is printed. 

 
When the “selected docket entries only” is chosen, the docket sheet printed at the 
beginning of the appendix document includes only those entries you selected on the 
following screen. 

 
Include PDF documents is checked by default so that entries selected on the Docket Sheet 
screen have associated documents included as part of the Appendix document.  If this box 
is unchecked, no documents are included in the Appendix and there will only be a printout 
of the full or abridged docket sheet based on your selections. 
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Docket Report - continued 
 

3. Docket Report Critical Information.  Additional dates and deadlines now appear on the top 
of the Docket Sheet.  These include: 
 
• 341 meeting date • Deadline for objecting to discharge 
• Deadline for filing claims • Plan confirmed date 
• Deadline for filing government claims • Financial Management Course deadline 

 
Note: The most current date/deadlines are displayed. 

 

 
 

4. Claims Register link. If claims have been entered in a case, a link to the claims register will 
now appear in the header along with the case information.  
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II. Docket Activity Report 

 
The Docket Activity report now includes a time range filter, enabling users to search based on 
date and time entered.  The report can also be run in time increments, rather than running the 
report for the entire day. 
 

 
 
III. Cases Report 
 

The Cases report contains additional search parameters, including Split, Transferred, and 
Reopened dates.  
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IV. Claims Register 
 

At the Reports menu, attorneys have the option to View multiple documents or view a 
condensed list of claims by selecting View claims summary report. 

 
 

1. View multiple documents. Multiple documents from the Claims Register can now be 
viewed in one PDF file.  This feature will enable users to generate selected PDF claims with 
any related attachments in one PDF document.  The Claims Register will include a checkbox 
next to each claim.  Each PDF selected will be combined into one large PDF file.  Users can 
view or print all claims on a case or all PDF documents from certain creditors. 
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Claims Register - continued 
 

2. View claims summary.  The claims summary report option gives the viewer a snapshot 
overview of the claims filed in the case.  By checking the box “View claims summary report” 
users can bring up a condensed list of claims.  The Claims Summary includes a case number 
hyperlink to the docket at the top of the screen and claim amount for each claim.  The View 
hyperlink takes you to more detailed information for the claim.  Click the Creditor name to 
view claimant address or transfer information. 
 

 
 

  



NYSB CM/ECF Release 5.0/5.1 Page 10 
 

ATTORNEY/PARTY ASSOCIATION 
 
When an attorney files a document in a case in which he or she is not already involved, ECF will now 
automatically associate the attorney and party.  
 
The message to the user on the party/attorney association screen has been updated to reflect the 
consequences of unchecking this box (see warning message below). 
 

 
 
 

CLAIMS TRANSFER FILING FEE 
 
Beginning May 1st, 2013, a Transfer of Claim filing fee ($25.00 per claim transferred) will be assessed.  
ECF filers will be prompted to pay the Transfer Filing Fee using pay.gov.  The fee: 
 

• is charged against the entity who files the transfer of claim, whether transferee or transferor 
• applies to partial claims transfers 
• is charged for each individual claim transferred even when multiple claim transfers are 

simultaneously filed by one entity. 
 

ECF Version 4.3 
Filing event Before the Upgrade 

ECF Version 5.1 
*New event name for filing 

Transfer Agreement FRBP 3001 (e) Transfer Agreement FRBP 3001 (e) (NON CLAIMS AGENT CASES) 
Transfer Agreement FRBP 3001 (e)CLAIMS 
AGENT OR SCHEDULED CLAIM 

Transfer Agreement FRBP 3001 (e) (CLAIMS AGENT CASES ONLY 

Note: For Scheduled Claim transfers (claim scheduled by the debtor in its Schedules of Assets and 
Liabilities) either event in version 5.1 may be used. 
In Non claims agent cases, filers would select a creditor listed without a claim number attached. 
In Cases with a designated Claims Agent, filers would add or select the creditor’s information with no 
claim number. 
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NOTICING: NEF ENHANCEMENTS 
 
Previously, when an attorney represented more than one party in a case, the attorney’s email and 
party information were listed on the Notice of Electronic Filing (NEF) only for the first party.  
 
Now, the attorney’s email will be listed for each party he/she represents.  Although an attorney’s 
email is listed multiple times on an NEF, the system will not send out multiple email notifications. 
 
In addition, email notices (NEF) will no longer contain hyperlinks when a related document is 
referenced in the event’s docket text.  
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QUERY 
 

1. New search parameters have been added to the Query screen. Users will now be able to 
search by: 

• Filed date 
• Last Entry Date 
• Nature of Suit (AP and MP cases only) 
 
Note: The “Filed Date” and “Last Entry Date” range is limited to 31 days.  If a date range 
entered exceeds the 31 day limit, CM/ECF displays an error message. 
 

 
 

2. MOBILE QUERY.  Version 5.1 now enables users to utilize a query display optimized for 
mobile use. Compatible with iPhones, PDA’s and tablets. This new feature will allow 
searches by Case Number or party name, and text searches on docket entries. Users will 
also be able to view attorney and party information, as well as deadlines and docket 
entries. A link to the mobile query will be available on the main query screen. Please note 
that when accessing the mobile query, you will be asked to provide your PACER login again, 
as this application bills for information retrieval in the same manner as the main application 
query. 
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Query – continued 
 

3. CASE SUMMARY.  Through a query search, on the Case Summary screen, cases will now show 
the original chapter and all chapters it was converted to.  Therefore, users will see the 
original chapter, current chapter and previous chapter. 
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UTILITIES 
 
Two new menu selections are now available under the Utilities menu in CM/ECF that allow users to 
navigate quickly between CM/ECF and PACER by clicking on the link  Release 5.0 Menu Items.  Users 
will be brought to the PACER Case Search Sign in screen. 
 

1. Check PDF Document.  This new utility allows users to verify a document is PDF/A 
compliant. It can be found clicking on the “Release 5.0 Menu Items” menu option under 
Utilities. 

 
2. Pacer Links in CM/ECF (Utilities menu). 

• Links to Other courts: Displays the Individual Court PACER links without leaving CM/ECF 
• Pacer Case Locator (National Index) - Brings users to the PACER Case Search Sign-In 

page. 
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